
A�er logging into your account, Click on the person icon at the top right-hand corner of the screen.  

Click on My Account 

 

This will take you to your “Account Se�ngs” page.  Click on the U�lity Billing Account you’d like to sign 
up for Autopay from the “U�lity Billing Accounts” sec�on.   

 

This will take you to the “U�lity Billing Account Summary Screen”  

From this screen click on the “Sign up for EFT Automa�c Payments” or from the side bar Click “Automa�c 
EFT Payments” 



 

 

This will take you to the Automa�c EFT Payment screen.  It will show “You are already signed up for 
automa�c Payments.  You can make changes to your automa�c payments by comple�ng the form 
below.”  Fill out the form and click con�nue.  

 



 

This will take you to a review screen.  Make sure all informa�on entered is correct, and click “Submit” 

 

You will then receive confirma�on with a Green Check mark.  You have completed the update.  



 

 

 

 


